
 
1 

Get in to Outlook 

Apps – Click GET 
STARTED 

Click ADD ACCOUNT 
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Click CONTINUE 
Fill up username 

and Click CONTINUE 
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Click SET UP 

ACCOUNT 
MANUALLY 

Select IMAP 
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Fill up your details 

and click ADVANCED 
SETTINGS 

Fill up hostname (follow 

image). Username & 

password use user 
account. 


