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Outlook 2016

1. Accountsettings

[E Account Settings

Change settings for this account or set up more connections.

@ " Add and remove accounts or
change existing connection settings.

Ibox by emptying Deleted lterns and archiving.

Cleanup
Tools -

2. ClickNew...

E-mail  Data Files RSS Feeds ShareP

.{j New... $& Repair.. 3 Change...

3. Choose Manual setup or additional servertypes and click Next

@ Manual setup or additional server types

< Back et >

4, Choose POP or IMAP and click Next

Choose Service

D Qutlook.com or Exchange ActiveSync compatible service
Connect to a service such as Outlook.com to access email, calendars, contacts, and tasks

(®) POP or IMAP
Connect to a POP or IMAP email account
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5. Fillupdetailsas perbelow. Incomingand Outgoing mail server follow details server
configuration emailthatyou received from Support. Once done, click More Settings...

Add Account *

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Mame: |Technica| | We recolmmend that you test your account to ensure that
the entries are correct.

Email Address: |technica|@domain.com |

Server Information

Account Type: | IMAP |

Automatically test account settings when MNext
| is clicked

Test Account Settings ...

Incoming mail server: |}(mai|-ﬂ4.}{implify.com

Qutgoing mail server [SMTP): |xmai|_g4lximp|ifylc0m |

Logon Information

User Name: |technica|@domain.com |

Mail to keep offline: All
Password: |”””" | '

Remember password

|:| Require logon using Secure Password Authentication

SPA
(SPA) More Settings ...

| < Back || MNext > || Cancel |

6. Under OutgoingServertab, tick My outgoing server (SMTP) requires authentication.

Internet E-mail Settings >

General Qutgoing Server  Advanced

My outgoing server (3MTF) requires authentication

@ Use same settings as my incoming mail server
O Log on using

Jser Mame; | |

Passward: | |

Remember password
Require Secure Password Authentication [SP4)
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7. Followdetailsas perbelow for SSL connection.

Internet E-mail Settings x

General Cutgoing Server Advanced

Server Port Mumbers

Incoming server (IMAF); |993 | | Use Defaults |

Use the following type of encrypted connection: | 350

Cutgoing server [SMTF):

Use the following type of encrypted connection: | 55L

Server Timeouts
Shaort L] Long 1 minute
Folders
Root folder path:

Sent ltems
|:| Do not save copies of sent items

Deleted ltems

|:| Mark items for deletion but do not move them automatically

ltems marked for deletion will be permanently deleted when
the items in the mailbox are purged.

Purge items when switching folders while online

oK | Cancel

8. Click OKand Done.
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